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1 TIlosicHHTEJLHAA 3ANMUCKA

1.1 Ilean u 3amaum AUCHUILINHBI

HCHB AUCLUIIJIINHBI - O6CC1'ICLII/ITI-> ,I[OCTaTOLIHI-Jﬁ u HCO6XOHHMBIﬁ ypOBeHB TeOpeTI/I‘lCCKI/IX
3HaHHﬁ nu HpaKTI/I‘ICCKI/IX HABBIKOB B peH_IeHI/II/I 3a1a4 HpI/IMeHeHI/Iﬂ I/IH(l)OpMaL[I/IOHHBIX CUCTEM B
JIEATEeTLHOCTH KaJIPOBOU CITY>KOBI.

3agaun JUCLIUAILINHEL:

- HN3Yy4YCHHUC OCHOBHBIX HOH?ITI/II\/'I, I/ICHOJ'IB?)yeMBIX B
UH(POPMALMOHHBIX TEXHOJIOTUHN /TSI KaIPpOBOH CITYKOBI;

- HU3YUYCHHC BHUJIOBOIO COCTaBa IIPOI'paMMHOI0 06CCHC‘IGHI/IH, HCIIOJIb3YCMBIX IIPH
aBTOMATHU3ALNU JIEATEIBHOCTH KaJpPOBOU CIIYXOBbI;

- H3Y4YCHHUC IIPUHIHIIOB BBI60pa U OpraHu3alun BHC,I[peHI/IH N HCITIOJIB30BAHUA
TEXHUYECKOTO U MIPOrPaMMHOTO 00ecrieueH s I KaJpOBOU CIIY>KOBI;

- U3y4YCHUE HAIPaBJICHUN Pa3BUTHSI HHGOPMAIIMOHHBIX CHCTEM JIJIsl KaJIPOBOM CITY>KOBI.

mponecce IPUMCHCHUA

1.2 TlepeuyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUsI N0 JUCLUIIHHE,
COOTHECEHHBbIX C MHAUKATOPAMM IOCTH/KEHHUsI KOMIIeTeH Ml

Komnerenmuu WHaukaTopel KOMIIETEHIMN PesynbraThl 00y4eHuUs
[1K-2 Cnoco6en | [1K-2.3. Brinonnser padoty 3HaTh: COBPEMEHHbIE MH(POPMAIIMOHHBIE
OpPraHU30BaTh 10 OpraHu3aIuu CUCTEMBI, CHCTEMBI 3JICKTPOHHOTO
paboty C | IOKyMEHTAIIMOHHOTO JIOKYMEHTO000pOTa, TPABOBOE
JOKYMEHTAaIuel B | oOecreueHus peryiupoBanue chepsl yIpaBICHUSI
OpraHu3aIHsIX YIPaBJICHYECKUX MPOLIECCOB C | MH(pOpMaIuei u JOKyMeHTaIuen
Pa3IMYHBIX HCIIOJIb30BaHUEM YMeTh: IPUMEHSTh 3HAHNE HOPMATHBHO-
OpraHu3aIMOHHO- NPUKJIAJHBIX TIPOTPaMM paBoOBOI 0a3bl B chepe yrnpaBieHuUs

IIPaBOBBIX POpPM

nH(popManyen 1 JoOKyMeHTaIuen B
IIPAKTUYECKON AESTEIbHOCTU
BrnaneTs: HaBbIkamu BbIOOpa
HEOO0XO/UMBIX TEXHOJIOTHYECKUN
pELIeHUH B IpoLiecCe YIIPABICHUS
uHpopManueil 1 JOKyMeHTaIen

TIK-5. Crioco6en | [TK-5.2. Imeet mpakTudeckuii | 3HaTh: METOA0JIOTHISCKHE OCHOBBI
OpraHu30BaTh OTIBIT pa3pabOTKU U MIOCTPOEHHUS YIIPABICHUECKUX CUCTEM U
OTIEPaTUBHOE U | TECTUPOBAHUS MPUKIIATHBIX CHUCTEM JJOKYMEHTAITMOHHOTO

apXMBHOE XpaHEHHUE | MPOorpaMM B 00IacCTH obecrieyeHust yrpaBieHus

JIOKYMEHTOB C | OIepaTUBHOTO U APXUBHOTO YMeTh: NpUMEHSTh Pa3IMUHbIE
HCITOJIb30BaHUEM XpaHEHHs TOKYMEHTOB METOA0JOTUYECKHE MOX0/IbI PU
WHTETPUPOBAHHON MIPOCKTUPOBAHUH CUCTEM

cpensl pa3paboTKu,

JAOKYMCHTAlTUOHHOT'O obecrnieueHUs

BKJIIOYasi CpeICTBa yIIpaBJICHUS
BU3YaJIbHOTO BnaneTs: HaBbIKaMM aHAJIN3a U
nporpaMmmupoOBaHu, OpTraHru3allMOHHOI0 MPOCKTUPOBAHHUA
yMeEeT HCI0JIb30BaTh CHCTEM JIOKyMEHTAIIHOHHOTO
CpeacTBa oOecrneyeHust yrpaBieHus
aBTOMaTHU3aluU

3TAaNoOB aHAIN3a U

IPOEKTHUPOBAHHUS

[TK-5.3. 3HaeT TeopeTnyeckue
OCHOBBI pa3paboTku 6a3
JTAHHBIX ¥ CUCTEMY
TpeOOBaHUH, PEIbSIBISIEMBIX

3HaTh: MPaBUJIa K METOI0JOTMICCKUE
HOJIXO/IbI K IIPOSKTHPOBAHHIO CHCTEM
3IIEKTPOHHOTO IOKYMEHT0000pOTa
VYMeTh: BHEAPSTH CHCTEMBI
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K ee nH(popMaIrmoHHOMY, AIIEKTPOHHOTO IOKYMEHTO000pOTa
MaTeMaTHYECKOMY U Brnanets: HaBbIKaMU BBISBICHHUS
JMHTBUCTHYECKOMY HanboJiee ONTHUMAaJIbHBIX TIOKa3aTesIeH,
00ecne4eHuno HEOOXOAUMBIX JUISI TPOSKTUPOBAHUS U
HACTPOUKH CUCTEM DJICKTPOHHOTO
JIOKYMEHTO00O0pOTa
[1IK-7. Cnoco6eH | I1K-7.3 Criocoben 3HaTh: IpaBUJIa U METOIOJIOTHYECKUE
pa3pabaTsiBaTh OCYIIECTBIISATh MOJIXOJIBI K MPOCKTHUPOBAHUIO CUCTEM
TEXHUYECKYIO CTPYKTYPUPOBaHUE IAHHBIX U | 3JICKTPOHHOTO JJOKYMEHTOO0OpOTa
JOKYMEHTAIIMI0 W | METaJaHHbBIX YMeTh: BHEAPATH CUCTEMBI
UCIIOJIb30BATh JIOKYMEHTHPOBaHHBIX cep AJIEKTPOHHOTO JIOKYMEHTO000pOTa
CpencTBa JESITEIIbHOCTH OpraHu3aIluu Brnanets: HaBbIKaMU BBISIBICHHUS
aBTOMATH3AIMH TIPH Han0oJiee ONTHMAaJIbHBIX TIOKa3aTesIcH,
MIPOCKTHUPOBAHHUH HEOOXOIUMBIX JIJISl IPOSKTUPOBAHUS U
WH(POPMAIIMOHHBIX HACTPOWKH CUCTEM DJICKTPOHHOTO
CUCTEM JIOKYMEHTO000pOoTa

1.3 MecTo TUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTeIbHOM
NMporpaMmblI

Hucuunnuna «MHbOpMallMOHHBIE CHCTEMbI YIPaBICHUS IEPCOHATIOM» OTHOCHUTCA K
YacTU AMCUUIUIMH, (OPMHUPYEMON yYaCTHHKaMU OOpa30BaTENbHBIX OTHOLICHWH MOJATrOTOBKU
CTYZECHTOB I10 HAIIPABJIECHUIO «/I0OKyMEHTOBEIEHUE U aPXUBOBEICHUE.
J1st 0cBOCHMS JUCUUIUTMHBI HEOOXOAMMBI 3HAHUS, YMEHHS U BIIaJICHHS, CHOPMHUPOBAHHBIC
B XOJI€ U3YYEHHUsI CIICAYIOIIUX AUCUUILIMH U IPOXOKICHUS NPAKTHUK:
- UndopmanimoHHbIe TEXHOJIOTUU
- KagpoBoe aenonpousBoacTBo
- UH(dopmaninoHHbIE TEXHOIOTUU B JOKYMEHTAI[MOHHOM OOECIIEUEHUH YIIPaBICHUS

B pesynpTaTe OCBOEHUS IUCHUIUIMHBI (DOPMHUPYIOTCS 3HAHUSA, YMEHUS U BIAJEHUS,
HE00XO0IMMBIE /ISl U3YUYEHHUs CIEAYIOIINX TUCIMIUIMH U MPOXOXKACHUS NMPAKTHK:

-IIpennunioMHas npakTUKa

-NH(popMaloHHO-10KyMEHTAllMOHHOE 00ecIIeueHUe YIPaBICHUs IPOSKTaMU

-MopenupoBanre HHPOPMAITMOHHBIX CUCTEM YIPABJIEHUS JOKYMEHTAMH B OPraHU3aLUAX

2 CTpyKTypa TUCHUIINHBI

OO61mmas TpyA0eMKOCTh AUCHHUILINHBI COCTaBiseT 3 3.e., 108 u.

CTpyKTypa AUCHMILIMHBI 1)1 04HOH (opMBbI 00yUYeHUs

OO0beM TUCUMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00y4aromUXCs C MEAarorHuyecKuMU
paboTHUKaMU U (WJIK) TUI[aMH, TPUBJIEKAEMBIMH K pealin3aluyi o0pa3oBaTelbHOM MPorpaMMbl Ha
UHBIX YCIIOBUSAX, IIPH MTPOBEACHUH YUEOHBIX 3aHATHIL:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
5 Jlexun 24
5 CeMuHapbI/1a00paTOPHBIE PaOOTHI 36
Bcero: 60
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O0beM TUCIUILIMHBL B (pOpMe caMOCTOSATENbHON pabOThl 00yUaroMxcs cocTaBiseT 48
aKaJeMHYECKHUX YacoB.

3 Coaepxxanue TUCHMILTHHBI

Tema 1. Buabl nHpOpMALIHOHHBIX TEXHOJIOTHIi VI KaAPOBOI CJIyKObI

Knaccudpukanus vHOOpPMAIMOHHBIX TEXHOJIOTMM M CHUCTEM JJs KaJpOBOH CIIyXOBlI.
OO6ume u cnenuaibHbe HHOOPMAIIMOHHBIE TEXHOIOTUHU IS KapOBOH CITy»KObI. ba3bl JaHHBIX U
CIPAaBOYHMKU. ABTOMATU3MPOBAaHHBIC TEXHOJOTMM Il KagpOBOIO  JEJIONPOU3BOJACTBA.
WNudopmMannoHHbIe TEXHOJIOTHH YIIPABJICHUS TPYIOBBIMU PECYPCAMU MPEATIPHSTHUS.

Tema 2. OcHOBHble (YHKIHOHAJIbHbIE XAPAKTEPUCTUKM MW TpPeOOBaHHA K
HH(OPMANUOHHBIM CHCTEMAaM JIJIS1 KAAPOBOM CIIyKObI

OcHOBHBIE (DYHKIIMOHAIBHBIE XapaKTEPUCTUKA W BO3MOXKHOCTU HH(OPMAIIMOHHBIX
CUCTEM JJI KaJpoBOil cirykObl opranuzanuu. Crenuduueckrue 0COOEHHOCTH (HYHKIIMOHATBHBIX
BO3MOXKHOCTEH 111 HTHPOPMALIMOHHBIX CUCTEM KOMMEPUECKUX, FOCYIapCTBEHHBIX OpraHU3aluil
(yupexxneHud, TpennpusTHii), OpraHu3aluii paznuyHbiX orpacneil. TexHuueckue u
TEXHOJIOTUYECKHE TpeOoBaHWs K HH(OPMAIIMOHHBIM CHCTEMaM JUIS KaJpOBOH CITyXOBI.
TpeGoBanus no 3amure nHbopMaluu B cucreme. Pacnipenenenue npas 1ocTyna nojib30BaTenei.

Tema 3. O630p pbIHKAa HH(POPMALMOHHBIX CUCTEM JIJIS1 KAIPOBOM CJIY:KObI

CocrosiHME POCCUHCKOr0 U MUPOBOI'O PbIHKA HH(MOPMALIMOHHBIX KaJPOBBIX TEXHOJOTH.
CraTtuctuka peiHKa. JIuaepsl pplHKa (XapakTepUCTHKA pa3padoTYrKa, TPOAYKTA).

OCHOBHBIE TEHJCHLIMU M MEPCHEKTUBBl Pa3BUTUS PhIHKA WH(GOPMALMOHHBIX KaJpPOBBIX
TexHOoJoruil. «O0sauHbIle» TEXHOJOTUU B JEATEIIBHOCTH KaJpOBOW CIyXObl — MpoOJIeMbl U
NIEPCIIEKTUBBI UCIIOJIb30BaHUS.

[Tapamerpsl BBIOOpPa HWH(POPMAITMOHHOW CHUCTEMBI IS OpraHM3anuu. Meronuka
BHe/IpeHUs cucTteMbl. [IpoGnembl BHeIpeHHs M MyTH UX NpeojoieHusd. D(P(PEeKTUBHOCTh OT
BHE/IpEHUS WH(POPMAIIMOHHBIX CHCTEM B KaJIpOBOH ciryx0e.

Tema 4. OcHoBHbIe (PYHKUIHMOHAJBHBbIe BO3MO:kHOCcTH Cucrema 1C: 3apnuara u
yIpaBJIeHHE IEPCOHATIOM 8»

Cuctema 1C: 3aprnata U yrnpaBlieHHE MEPCOHAIOM 8» KaK COCTABIISIONIAs €IUHON
wiatdopmsl 1C: Ilpennpusatue 8, KOMIUIEKCHBIH MOJAX0J K opraHuzauuu pabotel. OO0nacTh
IPUMEHEHHs. YPOBEHb MOJATOTOBKM IOJb30BaTesIel, HEOOXOAUMBIN il pabOThl B CHCTEME.
[lepeyenp  SKcmTyaTallMOHHOM — JokyMeHTauuu. Ha3nauenume cucrembl. OcobeHHOCTH
uHTepdeiica. OCHOBHBIE ANEMEHThI CUCTEMBI. 3anycK CUCTeMbI. JINUHBIN KaOMHET M0JIb30BaTeNs
cucrembl. Hactpoiika cnpaBounukoB. Co31aHue M BEJEHHE LITATHOIO pacnucaHus. Beenenue
JUYHBIX JaHHbIX paOoTHHKOB. ['pynmoBas paGora B cucteme. OCHOBHBIE BO3MOKHOCTH U
JIOTIOJTHUTENbHBIE (DYHKIIMM CHUCTEMBI: CO3JIaHHE M PEelaKTUPOBAHHME JOKYMEHTOB IO JIMYHOMY
cocTaBy, MoAOOp IMepcoHana, oXpaHa TpyAa, MOTHUBALUsl COTPYAHHKOB, oOyueHue. Benenue
uHpOpMaLlMd O KOMaHAMpOBKax. BeneHue Tabenst ydera UCIONIb30BaHUS pabOYero BPEMEHH.
OYHKIHS «IIOHUCK», «PACIIMPEHHBIM IOUCK». BeneHue npuka3oB 1O JUYHOMY COCTaBy.
@opMupOBaHUE CTaHIAPTHBIX CIPaBOK M OT4YETOB. IIpoTOKOMMpOBaHME NEHCTBHIl B CHCTEME.
Pacnipenenenue npaB nosb3oBaresnieil B cucteMe, 0COOEHHOCTH MHTepdelica pa3IMuHbIX TPy
I0JIb30BAaTENEH.

Tema 5. UndpopManuOHHbIE CHCTEMbl KaJpPOBOro AeJI0NPOM3BOACTBA POCCHUCKUX
pa3padoTYNKOB

O3nakomiieHHe ¢  Haubojee  M3BECTHBIMM  OTEUECTBEHHBIMH  pa3zpaboTKamu
WH()OPMAIMOHHBIX CHUCTEM ISl KaJApOBOM CIykObl. - CuUcTeMa KOMIUIEKCHOW aBTOMATH3allud
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«KAITuTAJI lI»:«Kagposeiii yuer»; AuT «Ynpasinenue nepconanom»; 90C «Kazape» u np.
Xapaktepuctuka paspabotunka W npoaykra. Cnenududeckue OCOOCHHOCTH CHUCTEMBI.
Haznauenue cucremsl. OcobenHocty uHTepdeiica. OCHOBHBIE AJIEMEHTHI CHUCTEMBL. 3alycK
cucreMbl. OCHOBHbBIE (QYHKIMH CUCTEMBL. ((OPMHpPOBAHUE CTPYKTYphl, BEIACHHUE IUTATHOI'O
pacrucanus, BEICHHE JMYHBIX KapTO4YeK paOOTHUKOB, y4deT pabodero BpEeMEHH, BelCHHE
pacropsauTeNbHON TOKyMeHTaluu, (opMUpOBaHUE CIPABOK U OTYETOB U T.[.). CpaBHUTEIIbHBIN
aHaJIN3 U3YYCHHBIX CUCTEM.

4 (Qo0pa3oBaTesibHbIE TEXHOJIOTHH

No Haumenoeanue Buowt yueonoii Hupopmayuonnvie u
n/n paszoena padomul o0pazosamesnpbHble MEXHOI02UU
1 2 3 4
1 |Bungsl Jlexmus Ne 1 BBogHad jgexuus ¢ UCIoab30BaHUEM
MH(OPMaLMOHHBIX BUJICOMATEPHAIIOB
TEXHOJIOTUI Jutst | CaMOCTOSTEIbHAS KoHcynsTHpOBaHue U IpoBEpKa
KaJIPOBOM CITY>KOBI pabora JIOMAIIHUX 3aJJaHUI TTOCPEICTBOM
AJIEKTPOHHOW MOYTHI
2 |OcHOBHBIE Jlexuus Ne 2 Jlexuus-Bu3yanusanus ¢ IPUMEHEHUEM
GbyHKIIOHATbHBIE CIaiiJI- MpoeKTopa

XapaKTEPUCTHKH U
TpeOOBaHUS K
UH(POPMALMOHHBIM
cucTeMam Jyis
KaJIpOBOH CITy>KOBI
3 |O630p prIHKA Jlexkums Ne 3 Jlexuusi-Bu3yanu3anus ¢ IpUMEHEHUEM
UH(POPMAIIMOHHBIX CJIaliJI- MpOeKTOopa

cucTeM s KajapoBoi  |JlaGopaTtopHas paboTa|3aHATHS B KOMIIBIOTEPHOM KJlacce
CITYXOBI No 1

CamocrosTenbHas KoHcynbTupoBaHue u nposepka
pabota JIOMAILIHUX 3a/laHui TIOCPEICTBOM
3JIEKTPOHHON TOYTHI

CamocTrosATenbHas KoHcynpTupoBaHue u npoBepka
pabota JIOMAIITHUX 3a/laHui TIOCPEICTBOM
AJIEKTPOHHOMN MOYTHI
4 |OcHOBHBIE Jlexuus Ne 4 Jlexuus-Bu3yanusanus ¢ IpUMEHEHUEM
(byHKLINOHATIBHBIE CIIaliJI- MPOEKTOpa
BO3MO>KHOCTH JlaGopatopHas paboTa|3aHATHS B KOMIIBIOTEPHOM KJlacce
1C:3apnnara u Ne2
YHIpaBICHUE CamocTrosATenbHas KoHcynpTupoBaHue u npoBepka
nepconanom 8» KOPII  |paGora JOMAITHHUX 3aaHui IOCPEICTBOM
AJIEKTPOHHOMN MOYTBI
5 |MuadopmanmoHHBIC Jlexums Ne 5 Jlexuusa-Bu3yanusanus ¢ NIpUMEHEHHEM
CUCTEMBI KaJpOBOrO CIIaliJI- MPOEKTOpa
JEJIONPOU3BOJCTBA JlaboparopHas paboTa|3aHATHS B KOMIIBIOTEPHOM Kilacce
POCCHIICKUX No 3
pa3pabOTINKOB CamocTodaTenbHas KoHcynsTHpOBaHME U MpOBEPKa
pabota JIOMAILIHUX 3a/laHui TIOCPEICTBOM

AJIEKTPOHHOMW MOYTHI

B mepuox BpeMEHHOTO NMPUOCTAHOBIEHUS IMOCEUICHUs OOY4YarOIIMMUCS TOMEIIEHUN H
tepputopun PITY nana opranmzanuum ydeOHOro mpolecca ¢ NPUMEHEHHUEM 3IIEKTPOHHOIO
o0y4eHHsT W JUCTAaHIMOHHBIX OOpPa30BaTEIbHBIX TEXHOJOTHH MOTYT OBITh MCIIOJIB30BaHbI
cienyronye o0pa3oBaTesIbHbIE TEXHOJIOTHH:



— BHEO-JICKIIUH,

— OHJIAIH-JIEKLIMU B PEKUME PeaTbHOI0 BPEMEHH;

— JJICKTPOHHBIC y‘I€6HI/IKI/I, y‘-IGGHbIe HOCO6I/I$I, HAayY4YHBIC U3OaHUA B DJICKTPOHHOM BUIC U

JAOCTYII K HHBIM 3JICKTPOHHBIM O6pa30BaTeHBHHM pecypcam;

— CUCTCMBI AJId 3JICKTPOHHOI'O TCCTUPOBAHUA,

— KOHCYJIbTallH C UCII0JIb30OBAHHUEM TCICKOMMYHUKAIMOHHBIX CPECACTB.

S5 OueHka IVIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs

5.1 Cucrema oueHUBaHUA

®dopma KOHTpOJIS Makc. KOTHIeCTBO 0aJIOB
3a onHy paboty Bcero

Texymuii KOHTPOJIb:

- oTIpoC 5 6aoB 25 Gamios

- KOHTpOJIbHAs paboTa (Tema 4) 15 Gamos 15 Gamos

- moaroToBKa pedepara (temsr 1-5) 20 6amnoB 20 6amnoB
Hrorosast arrectanus 40 GamoB 40 GamoB
(3x3aMeH)
Hroro 3a quciuIiuHy 100 6autoB

[Tonmy4eHHBI COBOKYITHBIH Pe3yIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO IIIKATy OLICHOK U B
HIKaTy olleHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM € TabIUIIEH:

100-6amnpHas TpaionHas mKaa [xaia
IKaza ECTS
95— 100 OTanvHO A

83 -94 B

68 — 82 Xoporro 324TEHO C

56 — 67 D
50_55 YIIOBJICTBOPUTEIHHO E

20— 49 HEYJIOBJICTBOPUTEIHLHO HE 3a4TCHO FX

5.2 Kpurtepuu BbICTaBJI€HHS OLEHKH MO JUCHHUILINHE

bamiel/ Onenka 1o Kpurepun omieHKH pe3ynbTaToB 0OYUSHHS IO TUCIUTUINHE
IIxana ECTS | nucuumuinge

100-83/ COTITUIHOY BrictaBnsiercst o0y4aromemMycsi, €ClIi OH TITyOOKO U

AB MIPOYHO YCBOWJI TEOPETUYECKUH U TIPAKTHYECKUN

MaTrepuai, MOXET MPOJEMOHCTPUPOBATH ATO HA 3AHATHUSAX U
B X0/1€ MPOMEXKYTOUYHON aTTECTAIUU.

OO0yuaromuiicsi HICYEPIBIBAIOIIE U JIOTUYECKUA CTPOMHO
u3naraet yueOHbI MaTepuan, yMeeT YBSA3bIBaTh TEOPHUIO C
MIPAKTUKOM, CTIPABIISIETCS C PEIICHUEM 3aj1ad
npodeccnoHanTbHOM HAMIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, MIPABHIIBHO 000CHOBBIBAET MIPUHSTHIC
penieHusl.
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Bamuisr/
lxkama ECTS

Ornenka 1o
JOUCLIAIIIIMHE

Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

CB000IHO OpUEHTHPYETCSI B YUeOHO U
npodhecCHOHaTIBHOM TUTEpaType.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00yYaromEeMycs C
y4€TOM PE3YJIBTATOB TEKYILEH U IIPOMEKYTOUHON
aTTECTaLlUN.

Komnerenmun, 3akpeninéHsble 3a AUCLHUIUIMHON,
c(OpMHPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOopouo»

BricraBisiercst o0yyaromemMycs, €Cii OH 3HaeT
TEOPETUYECKUM U IPAKTUYECKUNA MaTepHas, FPaMOTHO U I10
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSIX U B X0/
IIPOMEXYTOYHOM aTTeCTaluy, He JOIyCKasl CYILIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiics IpaBUIbHO IPUMEHSET TEOPETUUECKHE
I0JIOXKEHHUS [IPU PEIICHNUN IPAKTUUECKUX 3a7a4
npo¢ecCHOHATLHON HANPaBIEHHOCTH Pa3HOI'O YPOBHS
CIIO’KHOCTH, BJI/ICET HEOOXOJUMBIMH IS ’TOTO HABBIKAMH
A OpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
npogeccuoOHabHOMN JINTEpaType.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00y4daroleMycst ¢
Y4€TOM pe3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTallUu.

Komnerenuu, 3akpeni€HHuble 3a AUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUII».

67-50/
D,E

«YyHAOBJICTBOPU-
TCIIBHO»

BeicTaBisiercs o0yyaromemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IPAKTUYECKUNA MaTepual,
JIOMYCKAET OT/AEIbHbIE OIINOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJI€ IIPOMEXKYTOYHOU aTTECTALINH.
OOyuaromuiicss UCTIBITHIBACT ONpeIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(ecCHOHAbHON HAalPaBIEHHOCTH
CTaHJApPTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMU JJISl 3TOT0 Oa30BBIMH HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEpaTypHl 110 AUCLUILIVHE.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00YJaIOIEMYCs C
Y4ETOM PE3YIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€Huble 3a TUCHUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

«HEYOOBJICTBOPUTE
JIBHO»

BeictraBnsiercs oOyuaromemycs, €ClIM OH HE 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKHUI U MPAKTUUECKUI
MaTepual, 10IMycKaeT rpyObie OMUOKH P €ro
U3JI0’KEHUU Ha 3aHATHAX U B XOZE MPOMEKYTOUHON
aTTeCTallUH.

OOyuaronuiicsi UCTIBITHIBACT CEPhE3HBIE 3aTPYIHEHUS B
MIPUMEHEHUH TEOPETHUECKUX MOJI0KEHUH NPU pelIeHUH
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banmsr/ Ouenka no Kpurepuu oneHku pe3ynbTaToB 00y4eHHUsI IO JUCITUTIIINHE
[lxana ECTS | nucuumiune

CTaHJIapTHOT'O YPOBHSI CJIO)KHOCTH, HE BJIAJCET
HEO0OXOIMMBIMH ISl 5TOTO HaBBIKAMU U TIPUEMaMHU.
JleMoHCTpUpYET pparMeHTapHbIE 3HaHUS YIeOHON
JIUTEPATYPHI [0 JUCLUIUINHE.

Or1eHKa MO JUCIUTIIIMHE BBICTABIISIOTCS 00yJYaromeMycs ¢
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalluu.

KomrereH1um Ha ypoBHE «10CTaTOYHBINY, 3aKPEILIEHHBIE
3a TUCIMIUIMHOMN, HE COPMHUPOBAHBI.

MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHAIBHON HAIPaBICHHOCTH

5.3 OueHouHbIe cpecTBa (MATEPHAJIBI) VI TEKYLIEr0 KOHTPOJIS
YCIIEBAEMOCTH, POMEKYTOYHOM aTTeCTANMH 00y4AKOIIMXCH 110

ITUCIHHUILINHE

IIpumepHbIe TeMbI pedpepaToB MO pa3aesiam IUCIHUILINHbBI:

1. Pa3zpaborumky MHPOPMAITMOHHBIX CUCTEM IS KaJIpPOBOH CIYKOBI M UX CUCTEMBI (HA
KOHKPETHOM IIPUMEpE).

2. CpaBHHUTEIHHBIA aHAIHU3 CUCTEM JIJISI KaJPOBOH CITY»KOBI (Ha KOHKPETHOM IPUMEDPE).

3. Meroauka BeiOOpa MHGOPMAITMOHHON CUCTEMBI JIJIsl KAAPOBOM CITYKOBI.

4. Meroauka BHEJIPEHUSI CUCTEMBI B KaJIpOBOM CTyk0€ OpraHu3aIiu.

5. O630p aBTOMATHU3MPOBAHHBIX CHCTEM YIPABIEHUS KaapOBBIMH  pecypcaMu
TIPEITPHUSTHSL.

6. CocrosiHUE U IEPCIIEKTUBBI Pa3BUTHS POCCUIICKOTO PhIHKA HH(GOPMAIIMOHHBIX CUCTEM
JUISL KaJIpOBOM CITYKOBI.

7. CocrossHME U TEPCHEKTUBBI Pa3BUTH 3apyO0EKHOTO phIHKA HH(OPMAIMOHHBIX
TEXHOJIOTHH JIJIsl KaIpOBOM CITY>KOBI.

8. AnHanmu3 (QYHKIMOHANBHBIX M TEXHUYECKUX TpPEOOBAHUN, TNPEIBIBISIEMBIX K
MH(OPMALIMOHHBIM CUCTEMaM JJIs1 KaJIpOBOM CITyKOBI.

9. Hcropus pa3BUTHA HHPOPMALMOHHBIX CUCTEM JUI KaJJPOBON CITY>KOBI.

10. Meroauka BHeApeHHS WHPOPMALNMOHHBIX CHUCTEM B KaJpOBOH  Ciyx0e
OpraHH3aIyHy.

11.  IIpobrembl MOTHBAaLIMHU PAaOOTHUKOB MpPU BHEIPEHHMsS] MHHOBALIMM B KaJpoOBOU
ciyxoe.

12. Omnpenenenrie >PQPEKTUBHOCTH BHEAPEHUS WHPOPMALMOHHOW CHCTEMBI IS
KaJIpOBOM CITy>KOBI.

13.  Anamu3 (QYHKIMOHAIBHBIX TpeOOBaHWI K HMH(POPMAIMOHHBIM CHCTEMaM JIJIs
KaJJpOBOM CITy>KObI pa3IMYHBIX OpraHu3alui (MpeanpusTuil).

14. NudopmanmonHbie CUCTEMBI ISl aBTOMATH3AlUK KaIPOBOTO JEJIONMPOU3BOICTBRA.

15.  VudopmanmoHHbIE CUCTEMBI YIIPABICHUS TPYIOBBIMU PECYPCAMU MPEATIPHUSITHS.

16.  UudopmanmoHHBIE CHCTEMBI IS KaJPOBBIX ar€HTCTB.

KoHTpoJibHBIE BONPOCHI M 321aHUA AJIs1 IPOMEKYTOYHOH ATTECTALMH 110 HTOram
OCBOCHUS THCLHHIINHBI

1. XapakTepucTuka HMH()OPMALIMOHHBIX  CHCTEM JUIS  KaJpOBOW  CIYXOBbI,
IIPEJICTAaBICHHBIX Ha POCCUIICKOM PBIHKE.

2. Tunosble pyHKINN HHPOPMALIMOHHBIX CUCTEM ISl KaIPOBOT'O JIEIONPOU3BOJICTBA.

3. Llenu 1 3a1aun BHEAPEHUST HHPOPMALIMOHHBIX CUCTEM I KaJJpOBON CITY>KOBI.

4. OcHoBHbI€ BUbI UHHOPMAITMOHHBIX CUCTEM JIJISl KAAPOBOU CITYXKOBI.
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5 Metoauka BbI00pa HHPOPMAITMOHHOW CUCTEMBI JJIs1 KaAPOBOM CITyXKOBI.

6. Meronanka BHeIpeHUsT HHOOPMAITMOHHOW CUCTEMBI JIJIS KaJAPOBOM CITYKOBI.
7 ®opMHUpOBaHUE CTPYKTYPHI U BEJICHHUE MITATHOT'O PACIIHCAHUS OPraHU3aAIHH.
8 dopmupoBaHUE U BEACHUE JIMYHOIN KAPTOYKU paOOTHHKA.

9. dopmupoBaHUE U BeIeHHE pabOTHI C TPUKa3aMH MO TUYHOMY COCTaBY.

10.  Pabora co cmpaBoYHUKaMH B HH()OPMAITMOHHONW CHCTEME KaJIPOBOM CITYKOBI.

11.  Odopmienue KOMaHIUPOBOK PAOOTHUKOB C MPHUMEHEHHEM HH()OPMAIMOHHON
CUCTEMBI KaJpOBOM CITy>KOBI.

12. Buapsl npuka3oB MO JHUYHOMY COCTaBy W paboTa ¢ HHUMHU C HPUMEHEHHEM
MH(OPMALIMOHHON CUCTEMBI KaJPOBOU CITYKOBI.

13.  IIporokomupoBanue neiicTBUil B MHYOPMAITMOHHON CHCTEME Ka{pOBOM CITY>KOBI.

14.  Pacnpenenenue mnpaB [ocTyna IoJib30Barenel B HMH(DOPMAIIMOHHON cucTeMe
KaJIpOBOM CIIy>KOBI.

15. BO3MOXHOCTM UCHOJb30BaHUS BHEIIHMX 0a3 JaHHBIX T1pu paboTe B
UH(POPMALIMOHHOM CUCTEME KaJPOBOH CITyXKOBbI.

16.  dopmupoBaHHE CIPaBOK M OTYETOB B HMH(POPMAILMOHHOM CHUCTEME KaJpOBOU
CITy’KOBI. BUIbI cTaHIAPTHBIX OTYETOB.

17.  Paborta c kapoBBIM pe3epBOM B HH(POPMAIIMOHHOM crcTeMe KaapOoBOil CIy>KOBI.

18. Bo3MOXXHOCTM TO pEJAaKTHPOBAHWE MAHHBIX B HMH()OPMAIMOHHOW CHCTEME
KaJIpOBOM CITYKOBI.

19.  Opranuzanus XpaHeHUs JaHHBIX B HHOOPMAIIMOHHON CHCTEME KaJPOBOH CITYKOBI.

20.  PasrpanuueHue mpaB Mojb30BaTeliell B MHPOPMAIIMOHHOM crcTeMe [Tl KaapOBOii
CITYXOBI.

6 YuyeOHo-MeTOAUYECKOEe U HH(pOPMALIMOHHOE O0ecTieYeHrue TUCIIUTTMHBI

6.1 Cnmcok HCTOYHUKOB M JIUTEPATYPbI
Hcrounnku (00s3aTenbHBIC)

®epnepanbubiil 3aKk0H OT 16.12.2019 Ne 439-®3 «O BHeceHun usMeHeHuid B TpyaoBoil Koaekc
Poccuiickoit ®enepanun B 4YacTd (POPMUPOBAHUS CBEACHUN O TPYAOBOU JE€ATETHHOCTH B
AIIEKTPOHHOM BUJIEN [DnexkTpoHHBII pecypc] /
URL:http://publication.pravo.gov.ru/Document/View/0001201912160070 (mara oOpatneHus
01.10.20201.)

HcTouHuky (AOMOTHUTENBHEIE)

[Tpuka3 Pocapxusa ot 20.12.2019 N 236 "OO0 ytBepkaeHuu Ilepeuns TUIIOBBIX yIpaBIeHYECKUX
apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B Mpoliecce AesITeIbHOCTH TOCYAAPCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIIpPaBJIEHHWS W OpraHM3allli, C YyKa3aHHEM CpPOKOB WX XpaHEeHHs"
(BapeructpupoBano B Muntocte Poccun 06.02.2020 N 57449) [DOnextpoHHbiii pecypc]| //
CrnipaBo4HO-TIOMCKOBAs cucreMa «KoHCynbTaHT TIJTIOCY.
URL:http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&N=345020&fld=134&
dst=1000000001,0&rnd=0.5989149124283691#09893595070554722 (nata oOpaleHus:
19.10.2020)

@®enepanbHbiil  3ak0H  oT 24.04.2020 N 122-®3 "O mnpoBecHMM JKCIEPUMEHTa IO

UCITIOJIb30BAaHUIO AJIEKTPOHHBIX JIOKYMEHTOB, CBSI3aHHBIX ¢ pabotoit"// WuTepHeT-mopran
npaBoBoit mH(Mopmanuu http://www.consultant.ru/document/cons_doc LAW_351124/ (nara
oOpatenus: 19.10.2020)



http://www.consultant.ru/cabinet/stat/hr/2019-12-18/click/consultant/?dst=http%3A%2F%2Fpublication.pravo.gov.ru%2FDocument%2FView%2F0001201912160070%23utm_campaign%3Dhr%26utm_source%3Dconsultant%26utm_medium%3Demail%26utm_content%3Dbody&c=B6349A10D31EE36F3AC3B7D0048FEBB9F372A5A930F8FAA20CB6DC6E8C10331BA56C0C863256984852D13B9F2A6AA3F1C5D3B2E9ACD96B1210CA89215A39E764111FC52F01A5EDE5E442660B7ADB2A24AC30764C009ABE766DCAD146D10996A424A3D41AA7ACC7F8F7DDCDD756E556478115E7854262030D456F2561DD9A437881ADA5F01DE8B20E4DAD5CD19F88A05D4B9227E8B1467D707D461C0F584D6B107809977604FB311C22E16A79FFEC564F
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=345020&fld=134&dst=1000000001,0&rnd=0.5989149124283691#09893595070554722
http://www.consultant.ru/document/cons_doc_LAW_351124/
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[Tpuka3z Muntpyna Poccuun ot 14.05.2020 N 240u "OO6 yrBepxaeHuu [lomoxkeHus o mopsake
MMPOBCACHUSA DJOKCIICPUMCHTA I10 HCIOJB30BAHUIO JBJICKTPOHHBIX JOKYMCHTOB, CBA3daHHBIX C
pabotoii" (3apeructpupoBano B Munrocte Poccun 17.06.2020 N 58674)// NnTepHeT-opTat
npaBoBoil  MH(MOpMaUK https://www.garant.ru/products/ipo/prime/doc/74170714/, nata
obparmienus 01.10.2020.

OcHoBHast TuTepaTypa

1. Kysnenosa Tatesina BsauecnaBoBHa. KagpoBoe aenonpou3BoACTBO : (TpaaULIMOHHBIE U
ABTOMATU3UPOBAaHHBIC TEXHOJNOTHHK) : yueOHUK it By30B / T. B. Ky3nenosa. - Mocksa: MOU,
2011. - 343, [1] c.: un.; 22 cm. - bubnuorp. B koHie kH. - ISBN 978-5-383-00624-5: 450.00.

2. KXypaBnesa MHWpuna BwuranseBna. KagpoBoe 1emonpou3BOACTBO [DIEKTPOHHBIN
pecypc]: Haunnaem ¢ Hyna. Ayaut cBoumu cuiaMu. - MockBa: M3narensckuii JJom "MH®PA-
M", 2010. - 184 c. - ISBN 978-5-16-004489-7. http://znanium.com/go.php?id=205822

3. KagpoBoe nenonpousBonctBo: Haumnaem ¢ Hyns. Ayaut cBoumu cuiamu / W.B.
XKypasnesa, M.B. XKypasnesa. - 2-¢ uza. - M.: HUL] UHOPA-M, 2014. - 184 c.: 60x88 1/16 + (
Jom. mat. znanium.com). - (IIpocto, kpatko, ObicTpo). (0) ISBN 978-5-16-008986-7 - Pexxum
noctyna: http://znanium.com/catalog/product/417566
4. Kanposoe aenonpou3Boactso. Yuebnuk. / C.JI. Kysunenos, C.A. 'motoBa — M.: M3naTenbcTBO
«TEPMHMKAY, 2020. — 492 c.

JlononHurtenpHas TuTepaTypa

1. KagpoBuky - Bce 0 mpuKaszax, KaJapoBbIX U HeKaapoBeix / XKypasnesa 1.B., Kypasnera
M.B. - M.:HUIL] UHOPA-M, 2016. - 516 c.: 60x90 1/16 (O6mnoxka. KbC) ISBN 978-5-16-
009887-6 - Pesxxum moctyna: http://znanium.com/catalog/product/552853

2. Pa3paboTka METOAMKH TIOATOTOBKM OpraHM3allM K BHEAPEHUIO CHUCTEMBI
3JIEKTPOHHOTO JOKyMeHTooOopoTa [MuTepHeT-)ypHan "HaykoBenenue", Boim. 1, 2014, ctp. -] -
Pexxum noctyma: http://znanium.com/catalog/product/477586

3. 3ammra KOH(UIeHIINAIbHOMN uHbopMauu pu 3JIEKTPOHHOM
nokymenToobopore/Munusn 1.B., Munun O.B. - HoBocubupck : HI'TVY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekcr: anekrponusiid. - URL: http://znanium.com/catalog/product/546492

4. NupopManmoHHbIe TEXHOJIOTUH U cUcTeMbl: YueOHoe nocodue / E.JI. denorosa. - M.:
NI ®OPYM: HUL] UH®PA-M, 2014. - 352 c.: wir.; 60x90 1/16. - (Beiciiee oOpa3oBanue).
(meperer) ISBN 978-5-8199-0376-6 - Pexxum JOCTyTa:
http://znanium.com/catalog/product/429113

5. Undopmaruka, aBTOMaTU3UPOBAaHHbIE HH(POPMALMOHHBIE TEXHOJIOTMH U CHUCTEMBI:
VYuebnuk / I'Bo3nesa B.A. - M.:11J]] ®OPYM, HUL] UH®PA-M, 2015. - 544 c.: 60x90 1/16. -
(ITpoeccuonansHoe  obpazoBanue) ISBN  978-5-8199-0449-7 - Pexum  goctyna:
http://znanium.com/catalog/product/492670

6.2 IlepeyeHb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AHTepHeT»

1. Bcepoccuiickuif Hay4YHO-HUCCIENOBATENbKUA HHCTUTYT JOKYMEHTOBEACHUS U
apxuBHoro nena (BHUUJA) [Dnextponnsiii pecypc] /BHUUJA - DnexktpoH, man.- M.,
[2001].— Pexxum moctyma: www.vniidad.ru, cBo0oaHbIi. — 3ari. ¢ 3KkpaHa.

2. KoncantunroBas rpynma «Tepmuka». [HopmatuBHO-TIpaBoBasi 0a3a MaHHBIX 110
JENONPOU3BOJCTBY, JTOKYMEHTOOOOPOTY H apXWBHOMY jeny| [DnekTpoHHBId pecypc] /


https://www.garant.ru/products/ipo/prime/doc/74170714/
http://znanium.com/go.php?id=205822
http://znanium.com/catalog/product/417566
http://znanium.com/catalog/product/492670
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«Tepmukar» - DIIEKTPOH, JIaH.- M., [200-].— Pexum JOCTyna:
http://www.termika.ru/Catalog/catalog.html, ceoGoaubIii. — 3ari. ¢ sxpaHa.

3. Docflow. Bce o wmupe smekrpoHHOro mokymeHrtoobopora. [Ilopranm mocBsieH
JJIEKTPOHHOMY JOKYMEHTOOOOpOTY W CMEXHBIM oTpacisiM. OH MNpu3BaH NPeJOCTABUTH
YUTATEISIM CaMyl0 TIOJIHYIO, CTPYKTYPUPOBAHHYIO H TIOJE3HYI0 HH(OpPMAIMIO O pHIHKE,
TEXHOJIOTHUSX, PELICHUSIX, KOMIIAHUAX U JIULAX|. [DJIEKTPOHHBIN pecypc| - DIEeKTpoH, AaH.- M.,
2002-2004r — www.docflow.ru, cBoboaHbIi. — 3ari. ¢ 3KpaHa.

4. DOC-Online. He3aBucuMblIii mOpTaim O CUCTEMAaxX JIEKTPOHHOIO JOKYMEHTOOOOPOTA.
www.doc-online.ru

5. TAdviser. IToptan BeiOOpa TEXHOJIOTHH U MOCTABIIMKOB - [DIEKTPOHHBIA pecypc] -
http://www.tadviser.ru/.

6. Odpunmanpusiii caiit 1C: Ipeanpustue 8. - [Dnekrponusiil pecypc] - https://v8.1c.rul.

7. Odunmaneneiii caiit 90C - DnektpoHHble OducHbie CHUCTEMBI. - [DIEKTPOHHBIN
pecypc] - - https://www.eos.ru/eos_products

6.3 IlpodeccuoHajibHble 6a3bl JAHHBIX M HH(POPMALIMOHHO-CIIPABOYHbIE
CHCTEMbI

Joctyn k npodeccroHanbHbIM 6a3am nanHbIX: https://liber.rsuh.ru/ru/bases

HMHdopmannoHHbIE CLIPABOYHBIE CUCTEMBI:
1. KoncynbranT Ilmtoc
2. Tapant

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUITI/INHBI

Jliist obecriedeHusl TUCIUTUIMHEI HCIIOJIB3YeTCsl MaTepruaIbHO-TEXHUUYECKas 0a3a
00pa30BaTEeNILHOTO YUPEKACHUS: YIeOHbIE ayIUTOPUH, OCHAIIEHHBIC TOCKOMU, a TaKXKe
KOMIIBIOTEPOM U TPOEKTOPOM JIJIsl IEMOHCTPAIMH YI€OHBIX MaTepHUATIOB.

COCTaB HpOFpaMMHOI‘O 06CC1'IC‘-ICHI/I}II
Windows
Microsoft Office

8 OobecneyeHue 00pa3oBaTeJbLHOI0 MPOIECCA IJIfA JIUI] C OTPAHNYEHHBIMH

BO3MOKHOCTHAMMH 3/10POBbSI U HHBAJIHIA0B
B xozne peamm3an JUCHUIIIINHBI UCIIOJIB3YIOTCS CIICAYHOIINUE JOTTOJHUTCIIbHBIC
METO/bI O6y‘-I€HI/I${, TCKYHIECTO KOHTPOJIA YCIICBAEMOCTH U HpOMGX(YTOQHOﬁ aTrTeCTanmunu
06yqa101u14xc;1 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOCHHOCTEH:

® IS CHEMNBIX U CIIA00BUISIINX:

- JeKnmuu O(OPMIIOTCS B BHJE AJICKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIIEeIIHATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIE 3a/laHWsl BBIOJHAIOTCS HAa KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
HpOFpaMMHI)IM 06ecnequI/IeM, N MOFYT 6BITB 3aMCHCHBI YCTHBIM OTBETOM,

- obecrieunBaeTCsl MHIMBUIyalbHOE paBHOMEpHOE ocBemleHue He MeHee 300 mrokc;

- JJIA BBIIIOJHCHHUA 3aJdaHUus HpI/I HeO6XOJII/IMOCTI/I Hpe)IOCTaBJ'IfleTCFI YBeHHqHBaIOI]_[ee
YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BAHHE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;

- IMCbMEHHBIE 3a/1aHusl 0POPMIIAIOTCS YBEIUYEHHBIM HIPU(TOM;


http://www.doc-online.ru/
http://www.tadviser.ru/
https://v8.1c.ru/
https://www.eos.ru/eos_products
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- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHOU (hOpMe I BBHITIOIHSIOTCSA B TUCBMEHHOU (hopMme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U CIa0O0CTBIIIAIIHX:

- JleKuud Oo(pOpPMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JIMOO NpeAoCTaBIsAeTCs
3BYKOYCWJIMBAIOILAs allllapaTypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;

- IUCbMEHHBIE 3aJJaHUs BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE B TUCbMEHHOM (hopMe;

- 9K3aMEeH M 3a4€T MMPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO ITPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

e JUIs JIML C HAPYLIEHUSIMU OIIOPHO-/IBUTaTENILHOIO anapara:

- JeKIUH O(OPMISIIOTCSA B BHJE AJIEKTPOHHOIO JOKYMEHTA, JOCTYHHOIO C MOMOIIBIO
KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHHEM;

- TMCbMEHHbIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CIIEUCHUEM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME I BBITIOIHSIOTCSA B MUCHbMEHHOU (hopMme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOIMMOCTH NPENYCMATPUBAETCS YBEIMUEHNUE BPEMEHH IS ITOJTOTOBKH OTBETA.

IIponenypa  mpoBeieHUsT  HPOMEXYTOUHOM  arrectauuu Ui OOy4aroLIUXCs
YCTaHABIMBACTCS C YYETOM UX HHIUBUAYAIbHBIX IICUXO(PH3MUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast arTecTalus MOXKET IIPOBOJUTHCS B HECKOJIBKO 3TAIIOB.

[Ipu nmpoBeneHun npouesypsl OLIEHUBAHUS PE3YIBTATOB OOYUYEHHS MpPEAyCMaTpUBAETCS
UCIOJIb30BAaHHE TEXHUYECKUX CpEACTB, HEOOXOAMMBIX B CBS3M C HMHIAMBHUIYaJIbHBIMU
0COOEHHOCTAMHU O0YYaroIIMXCsl. DTU CPEACTBA MOTYT OBITH IIPEIOCTABIEHBI YHUBEPCUTETOM, MU
MOTYT MCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBenenre mpoueaypbl OLEHUBAHUS — pe3ylIbTaToB  OOy4YeHHUsS  JIOMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOIHH.

ObecnieunBaeTcs A0CTyN K MH(POPMAIMOHHBIM U OMOIHOrpa)uIeckuM pecypcaMm B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMmax, aJalTHPOBAHHBIX K OrpPAaHMYEHHMSM HX
3JI0POBBSI ¥ BOCTIPHSITUS HHPOPMALIH:

® JUIs CJICIBIX U CIa0OBUIAIIUX:

- B ICYaTHOM (popMe yBETMYEHHBIM HIPUPTOM;
- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B opme aynuodaiina.

e U TIIYXHX U claboCibIIIaIuX:

- B Ie4aTHoM (opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.

e IS 00yYaroIMXCs C HAPYIIEHUSIMU OIOPHO-/IBUTaTENILHOTO anapara:
- B Ie4aTHou opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina.

VYyeOHble ayAUTOPUH Ul BCEX BUAOB KOHTAKTHOW M CaMOCTOATENbHOIN paOoThl, HaydHas
O0uOIMOTEeKa W MHBIE NMOMEUICHUs NIl O0y4YeHHs! OCHAIIEHbI CIelHaIbHbIM 000pY/JI0BaHUEM U
y4eOHBIMU MECTaMHU C TEXHUYECKMMHU CPEACTBAMHU O0YUEHUSI:

® IS CHEMNBIX U CIA00BUIAAIINX:

- YCTPOMCTBOM Jisl CKaHUpOBaHUs U yTeHus ¢ kamepoir SARA CE;

- mucrieeM bpaiina PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® Ui TIIYXUX U CIa0OCIHbIIIAIINX:

- aBTOMATHU3MPOBAHHBIM pPA0OYMM MECTOM JUISl JIIOJEH C HapylIeHHeM cliyxa |
¢J1a00CIIBIIIAIINX;

- aKYCTHYECKHM YCUIINTENb U KOJIOHKH;

e s 0O0YYarOMIMXCS C HAPYLIEHUSIMU ONIOPHO-/IBUTaTEILHOTO anmapara:

- IepeIBUKHBIMU, PETYINPYEMBIMH dproHoMuueckumu napramu CU-1;
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- KOMITBIOTEPHOIl TEXHUKOH CO CHELUAIbHBIM IIPOrPAMMHBIM 00ECIICUEHHEM.
9 MeTtoauyecKkue MaTepuabl

9.1 IlnaHbl NPAKTHYECKUX 3AHSITHI.

Tema 1. Buabl uHGOPMAMOHHBIX TEXHOJOTHH VISl KAAPOBOii CJIY:KObI

3agaHus 1019 BBINOJIHEHHS:

1. Ilonp3ysacb HCTOYHUKAMU B CeTH VIHTEpHET O0O3HAaKOMUTHCA C  BHJIAMU
UH(POPMALIMOHHBIX TEXHOJOTHH, NPUMEHSEMBIX M OOECHeUeHHs JAeATeIIbHOCTH
KaJIpOBOM CITYKOBI.

2. OCHOBHBIE THIBI IPOTPAMMHOTO OOecreueHs] ¥ 000pyHOBaHMS Ul OpraHHU3alUuU
pabOTHI KaIPOBOW CITY>KOBI.

3. Cpnenars 0000IIAIOIIHIA BEIBOJ.

Ma 2. OcHOBHble (PYHKIHOHAJIbHbIC XAPAKTEPUCTHKH H TpPeO0OBaHMA K

HH(OPMALMOHHBIM CHCTEMaM ISl KaAPOBOH CJIYKObI

3anaHus 10191 BHINOJIHEHHS

1. Tlonb3yach ucrouHukamu B ceTu VHTepHeT, a Takke MaTepuagaMu IpPE3eHTALUH,
MPEIOCTABIECHHBIX MIPENOAABATENIEM, OIIPEAEIUTD:

OCHOBHBIE (DYHKITMOHAIBHBIE XapaKTEPUCTHUKH,
JIOTIOJIHUTEIbHBIE MOJYJIH,
OCHOBHBIE TEXHHYECKHE XapaKTePUCTUKH M TpeOOoBaHUS K HH(OPMAIIIOHHBIM
CUCTeMaM, IPUMEHSIEMBIX JUIsl 00ecTIeueHHS IeATEeIbHOCTH KaAPOBOU CIIYXKOBbI.
2. Cpnenath 0000MIAIOMINN BBIBOI.

Tema 3. O030p pbIHKA HH(POPMALMOHHBIX CHCTEM VIS KAIPOBOM CJIYKOBbI
3ananus 10191 BHINOJIHEHHS

1. Tlonp3ysch MCTOYHMKAMU B CeTH VHTEpHET HM3Y4YHTh COCTOSIHHE W TIEPCIICKTHBBI
pa3BUTHs pBIHKA HWH(GOPMAIIMOHHBIX CHCTEM I KaJpOBOM CIyXObl. BBISBUTH
Han0oJiee U3BECTHBIX Pa3padOTYMKOB CUCTEM M UX MPOIAYKTHIL.

2. Crnenats 0000IAfOIINHA BEIBOI.

Tema 4. OcHoBHBIC (pyHKIHMOHANBHBIE BO3MOkHOCTH 1C: 3apnuaTta u ynpasJieHHe
nepcoHaJ oM 8»
3agaHus 1719 BbINOJIHEHUS:

1. O3HaKOMHTBCS ¢ 0OCOOCHHOCTSIMHU HHTepdeiica cuctemsl. (http://v8.1c.ru/hrm/online/)

2. 3y4uTh OCHOBHBIE 3JIEMEHTHI CUCTEMBI.

3. O3HaKOMHUTBHCS C OCHOBHBIMH (YHKLUUSAMH M BO3MOKHOCTSIMH CHUCTEMBI (3aIlycK
CHUCTEMBI, HACTPOUKA CIIPAaBOYHUKOB, BEJICHUE IITATHOTO PACIIMCAHUS, BEICHHUE JIMYHBIX KAPTOUYEK
paOOTHUKOB, TepecyeT OKJIaaoB, 3arpy3ka naHHblx M3 C3BK, Benenue wundpopmauuu o
KOMaHJAMPOBKaX, BeJleHue Tadens yueTa UCIoIb30BaHus pabouero BpeMeH!, PYHKIINS «pe3epBy,
(GYHKLUS «TOMCK», BEIEHUE MPHUKA30B MO JUYHOMY COCTaBy, (OPMUPOBAHHE CTaHJIAPTHBIX
OTYETOB, TPOTOKOJIMPOBAHNE ACUCTBUI B CUCTEME).

4. VI3yunTh JOMOJHUTENbHBIE (PYHKIIMU CHUCTEMBI (OIleHKa 3(PPEeKTUBHOCTH MepcoHaa,
oXpaHa TpyJaa H Jip.).

KoHTpoJibHbIE BONIPOCHI:


http://v8.1c.ru/hrm/online/
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1. O6nacTe NpUMEHEHUSI.

2. YpoBeHb NMOJATOTOBKH MOJIb30BATENICH B CUCTEME.
3. [lepedens 3KCITyaTallMOHHON JOKYMEHTALIMH.
4. Ha3zHaueHue CUCTEMBI, €€ OCHOBHBIC (DYHKITUH.

Tema 5. UHpopManHOHHBIE CHCTEMBbI KaJAPOBOI0 [eJ0NMPOU3BOACTBA POCCHMCKUX
pa3padoTYNKOB

33[[31-[1/[5[ JJid BBINIOJIHCHU S

1. Osnakomuthcs ¢ Cucremoit «BOCC. Kamposuky» https://boss.ru/company/articles/
Xapakrepuctuka paspadborunka Kommanus «bOCC. KaapoBele cucTeMBl» W MPOAYKTA.
Crneuuduueckne ocobeHHocTH cucTembl. Hasnauenuwe cucrtembl. OcoOeHHOCTH uHTEepdeiica.
OcHoBHBIE 3JIEMEHTBl CHUCTeMbI. 3amyck cuctembl. OcHOBHblE (pyHKuMH cuctembl. (M3yduTthb
o0yyaromye MaTepualibl o padoTe B CHCTEME: BEJICHUE IITATHOTO PACIUCAHNS, BEJICHUE TMIHBIX
KapToyeK pabOTHUKOB, y4eT pabodyero BpeMEHH, BelIeHUE PacCHOpSIUTENIbHON TOKyMEHTaIuH,
(GbopMUPOBAaHKE CIIPABOK U OTYETOB, MJICKTPOHHBIC TPYIOBBIC KHIKKH H T.JI.).

2. OznakomutTbcs ¢ HHPopManmoHHON cucteMoil AWT «YmpaBieHHe MEPCOHATOM»
https://aitsoft.ru/support/drivers.ntml. ~ Xapakrepuctuka  pa3paboTyMka ¥ MPOAYKTA.
Crneuuduueckue ocobeHHocTu cuctembl. Haznauenme cucrtembl. OcobeHHOCcTH uHTepdeiica.
OCHOBHBIEC PJIEMEHTBHl U MOJIYJIH CHCTEMBI. 3amycK cUcTeMbl. OCHOBHBIE (DYHKIIMU CHCTEMBI.
(M3yuuTh pyKOBOJCTBA MOJB30BATENsl M OOydarolue Marepuaibl: (GopMHpOBaHUE CTPYKTYPHI,
BEJICHUE INTAaTHOTO pACHUCAHHWs, BEJCHUE JIMYHBIX KAapTO4YEeK paOOTHHKOB, y4yeT pabodero
BPEMEHH, BEJCHHUE PACHOPATUTEILHON TOKyMEHTAluu, (OpPMHUpPOBAHHE CIPABOK M OTYETOB;
AJICKTPOHHBIE TPYIOBBIC KHIKKH U T.JI.).

3. Osnakomutbes ¢ Cucremoit T'amaktmka HCM (Human Capital Management —
ylpaBjieHHe dejoBedeckuM Kammrtaigom) https://galaktika.ru/erp/erp-up  Xapakrtepuctuka
pa3paboTunka u mnpoaykra. Crnenuduueckue OCOOEHHOCTH CUCTeMbl. HazHaueHHe CHCTEMBI.
Ocob6ennoctn uHTep(deiica. OCHOBHBIE AIIEMEHTHI W MOJYJIM CHUCTEMBI. 3alyCK CHCTEMBI.
OcHoBuble Qynkuuu cuctembl. Cucrema «["amaktka HCM» Omnwucanue ¢yHKIIMOHATIBLHOCTH
cucreMsl https://galaktika.ru/docs/HCM _about.pdf)

[TpoBecTu cpaBHUTENBHBINA aHAIN3 PACCMOTPEHHBIX CUCTEM (Ta0yHIla CPaBHEHHUS ).

KoHTpoJibHbIE BONIPOCHI:

1. Haulosiee u3BECTHBIE OTEUECTBEHHBIE Pa3paOOTKU WH(GOPMAIIMOHHBIX CHUCTEM IS
KaJJpOBOM CITy>KOBI.

2. OyHKIMOHAJIbHbIE XapaKTEPUCTUKU U OCOOCHHOCTH CHCTEM.

3.  CpaBHUTeNbHAs  XapaKTepUCTHKAa  HH(POPMALMOHHBIX  CHUCTEM  KaJpOBOTO
JIeJIONPOU3BO/ICTBA.

9.2 MeTtoanyeckne peKOMeHIalMU MO MOAr0TOBKe MUCbMEHHBIX padoT

Bun camocTositenpHOM pabOTHI: TOATOTOBKA pedepara.

[ToaroroBka pedepara MO3BOISAET 3aKPENUTh TEOPETUUYECKUE 3HAHUSA IO AUCIMILIUHE,
nproOpeCcTH HAaBBIKK CAMOCTOSITEIFHOTO YIIyOJIEHHOTO M3y4YeHHs OIHOTO W3 paselioB Kypca.
[Tpu moaroToBke pedepara CTyIEHTHI MOJIYYalOT HABBIKA U YMEHUE padoTaTh C UCTOYHUKAMHU U
JUTEPATypOH, aHATU3UPOBATh (aKThl W JaHHBIC CICNHUATBHOW JIUTEPATyphl, H3Jarath
MPOYUTAHHOE COBPEMEHHBIM MPO(ECCHOHATBHBIM SI3BIKOM.

Pedepar momken 66ITh 0POPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMU, TIPETBSIBISIEMBIMH K
MOJITOTOBKE U OPOPMIICHUIO HAYYHBIX Pa0OT.

Pedepar Bximrouaer:


https://boss.ru/company/articles/
https://aitsoft.ru/support/drivers.html
https://galaktika.ru/erp/erp-up
https://galaktika.ru/docs/HCM_about.pdf%20-%20(Система
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- TUTYJIbHBIN JIUCT;

- OTJIaBJICHUE;

- BBEJICHHE;

- OCHOBHYIO 4acTb (TeMaTHUECKUE Pa3eIbl);

- 3aKJIFOYEHUE;

- CIIUCOK MCMOJIb30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI.

O0bem pedepara - 15-20 crpannn Tekcra (mpu Habope dyepe3 1,5 mHTEpBana U pazMepe
mpudTta 13-14). Pedepar numercs Ha 0HONU CTOPOHE CTAHAAPTHOTO JincTa Oymaru opmata A4
(210x197Mm).

Crpanuisl pedepata HymepyroTcsl apabckumMu nu@paMu Ha BEpXHEM IoJie JIMcTa, 0e3
KaBbIUeK, 1e(UCOB U APYTUX 3HAKOB MPENUHAHUA. TUTYIBHBIN JIUCT U OTJIABICHUE HE HYMEPYIOT,
HO BKJIIOYAIOT B 00IIHI 00BeM pedepara.

HayuHo-cripaBouHslii anmapar pedepara BKIIOYAET CIHUCOK UCTOYHUKOB U JINTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. [lo/ICTpOUHbIE CHOCKM HCHOJB3YIOTCS BO BCEX CIIy4asX LUTUPOBAHUS B
TEKCTe pedepaTa MPaBOBHIX aKTOB, TOKYMEHTOB, MPOM3BEIECHUI aBTOPOB MOHOTrpaduii, craTei,
y4eOHUKOB, y4eOHBIX TOCOOUH, a TAK)Ke MPU IUTUPOBAHUH CTaHJAPTHBIX ONPEEIICHUN TEPMHUHOB
u noHsATHii. Bee npuBonumele B pedepare (hakTel, HUPHI, 1aThl, KOHKPETHHIC JAHHBIC TAKKe
JOJIKHBI OBITH TTOATBEPKIACHBI TOJCTPOYHBIMU CHOCKaMHU.

CHOCKHM HyMEpYIOT B Ipe/ieiax OJHON CTPaHUIBI apaOCKUMH U(PPaMH, TEKCT CHOCKH
pa3MeIIaoT Mo/ MOCIeTHEN CTPOKOI TEKCTa
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Hpunoxenne 1

Annomayus oucyuniunvl (Mooy.nis)

Hucuummna «/HpOpMalMOHHBIE CHCTEMBI B KaJpOBOil ciyk0e» BXOAMT B COCTaB
OO0s3aTenbHbIX JUCUUIUIMH BapuaTMBHOM 4YacTH IMOATOTOBKHM CTYJEHTOB IIO HalpaBJIEHUIO
«/lokymeHTOBeneHME M apxuBoBeAcHUe». JucuurmumHa peanusyercs Ha o Dakynbrere
JIOKYMEHTOBEJIEHUS] M TEXHOTPOHHBIX apXxuBoB Kadenpoil aBTOMAaTM3MPOBAaHHBIX CUCTEM
JIOKYMEHTAllMOHHOI'0 00ecreYeH s yIpaBICHUS.

CopepxaHue IUCUUIUIMHBI OXBaThIBAET KPYT BOIIPOCOB, CBSI3AHHBIX C NPUMEHEHHEM
UH(POPMALIMOHHBIX CHCTEM B JEATEIBHOCTU KaIpPOBOM CIIYXKOBI.

Ilenp AuCHUIIIMHBI - 00€CIIeYUTh TOCTATOYHbIN U HEOOXOUMBbII YPOBEHb TEOPETHUECKUX
3HaHUM U MPAKTUYECKUX HABBIKOB B PEUICHUM 3a/lad MPUMEHEHHS] MHPOPMAIIMOHHBIX CHUCTEM B
NeSITebHOCTH KaIPOBOU CITY>KOBI.

3ajgauu:

- W3yYCHUE OCHOBHBIX IIOHATHH, HCIHOJB3YEMBIX B IIPOLECCE IPUMEHEHUs
WH(POPMALMOHHBIX TEXHOJIOTUHN /ISl KaIPOBOH CITYKOBI;

- M3y4YeHHE BHJOBOTO COCTaBa MPOTrPAMMHOIO OOECHEYeHHUs, HCHOIb3yeMbIX NpHU
aBTOMATHU3ALNU JIEATEIBHOCTH KaJpPOBOW CITYXKOBbI;

- M3y4YeHHE IMPHUHLUUIOB BBHIOOpPa M OpraHU3allud BHEIPEHUS U HUCIOJIb30BAaHUS
TEXHUYECKOTO M MTPOTPAMMHOTO 00eCTIeUeHHsI UT KaJpOBON CITY>KOBI;

- U3y4eHHUEe HalpaBJIeHUN pa3BUTUS MH(MOPMALIMOHHBIX CUCTEM I KaZPOBOU CIIY>KOBI.

AKTyanbHOCTh, HOBH3HA M OPUTHHAIBHOCTH Kypca O0ECHEeYHBaeTCsl €ro IMOCTOSTHHOM
MOJIEpPHU3ALMENl B COOTBETCTBUM C Pa3BUTHEM H3YYaE€MbIX IPOrPaMMHO-TEXHOJOTMYECKUX
peLIeHNH, UCTIOIb3YEMBIX B JI€ATEIbHOCTH KAJAPOBOU CITYkKOBbI.

JucuumuivHa HarpasieHa Ha OPMHUPOBAHUE CIACAYIOIIUX KOMIIETEHIIA:

[1K-2.3. Bpimonsser paboOTy IO OpraHu3alid JOKYMEHTallMOHHOIO 00ecredeHus
YIPaBIEHYECKUX IIPOLECCOB € UCIIOIB30BAHUEM MPUKIIAIHBIX IPOrPAMM

[TK-5.2. UmeeT nmpakTHYECKHi1 ONBIT pa3paOOTKH U TECTUPOBAHUS MPUKJIIAJIHBIX IPOTPaMM
B 00JIaCTH OMEPaTUBHOIO U APXUBHOT'O XPaHEHUS IOKyMEHTOB

[1K-5.3. 3naeT TeopeTnyeckre OCHOBBI pa3pabOTKu 0a3 NaHHBIX U CUCTEMY TPEOOBaHUH,
OpeIbsBIsSEMbIX K €€ HMHQOPMAalMOHHOMY, MAaTeMaTHYeCKOMY M  JIMHI'BUCTHYECKOMY
00€CIIeYeHHIO

I1K-7.3 CrnocobeH OCYIIEeCTBIATh CTPYKTYPUPOBAaHUE JaHHBIX M MeETaJlaHHbIX
JIOKYMEHTUPOBAHHBIX c(ep AesTEeIbHOCTH OpraHu3alnun

3HAaTh:

COBpEMEHHbIE MH(POPMAIIMOHHBIE CUCTEMBI, CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOoTa,
IPaBOBOE peryinupoBanue chepsl yrpapieHust HHopMauen 1 JOKyMeHTalueH

METOI0JIOTUYECKUE OCHOBBI IIOCTPOEHUS YIPABIEHUECKUX CHCTEM M CHCTEM JOKYMEH-
TAI[MOHHOT'O O0ECTIEYEeHHUs] YITPaBICHHUS

IpaBWJia ¥ METOAOJIOTHYECKHE MOAXO0AbI K MPOEKTUPOBAHUIO CUCTEM BJIEKTPOHHOTO J10-
KYMEHT0000pOoTa

YMers:

NPUMEHATHh 3HaHWE HOPMAaTHUBHO-TIPABOBOU 0a3bl B cdepe ynpaBieHUs HHPOpManuei u
JIOKYMEHTAIME B TPAKTUYECKOU JIEITEIHbHOCTH

IIPUMEHATH PA3JIUYHbIE METOJOJIOTUYECKHE MOAXOABI MIPU MPOEKTUPOBAHUU CUCTEM JI0-
KYMEHTAIIMOHHOTO 00ecTieyeH sl yIpaBlIeHUs

BHE/IPSATH CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa
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Bnaners:

HaBbIKaMU BbIOOpA HEOOXOAUMBIX TEXHOJIOTMYECKUN pElIeHUH B MPOIecce yIpaBiIeHUs
uH(popManuen 1 TOKyMeHTauen

HABbIKAMU aHAJN3a U OPraHU3alMOHHOTO IPOEKTUPOBAHUS CUCTEM JOKYMEHTAIMOHHO-TO
oOecrnieueHus yrpaBiIeHUs

HABbIKAMU BBISBJICHUS HanbOoJiee ONTUMANIBHBIX IMOKa3aTeNel, HeOOXOIUMBIX ISl IPOEK-
TUPOBAHUS U HACTPOWKHU CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa

Paboueil nporpammoii mperycCMOTPEHBI CIEAYIONNE BUABI KOHTPOJIA: TEKYIIHI KOHTPOIb
yCIIeBaeMOCTH B (hopMe OImpoca, KOHTPOIBHON padoThI U pedepara, IpOMEKYTOUHAs aTTeCTaIUs
B opme sk3amena (5 cemectp).
OO61mas TpyA0€MKOCTh OCBOEHUS TUCHUIUIMHBI COCTABISIET 3 3aUe€THbIC €UHUIIBL.



